Sample Endorsement Emails/Letters
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Campaign Endorsement Letter from CO/XO/Director /Coordinator  (1):

Dear (Employee),

Once a year, each of us has a chance to make a difference in the lives of people in South Hampton Roads and in the world through our Command/Department’s Combined Federal Campaign.

(Command/Department) believes we all have a responsibility to the community where we live and work, and abroad.  One of the ways we fulfill this responsibility is by investing in the Combined Federal Campaign of South Hampton Roads.

Through our support of the CFC, we will spark positive change in the lives of our friends, family members and ourselves.  The Combined Federal Campaign:

· Invests in programs that demonstrate visible, measurable results;

· Allows your contribution to be designated in programs and services locally, nationally and internationally to help the whole;

· And allows you to help invest in many programs with your one gift.
To make a difference in our community and abroad, I encourage you to invest in the CFC through payroll deduction.  It is the easiest, most convenient way to help provide a lasting impact.

$10 a pay period will provide:

· 1 week of summer camp to 1 HIV affected child through an AIDS care organization

· 5 one-on-one job search sessions for a job seeker at a CFC employment agency

· Clothes and shoes for 2 people who lost everything in a fire

· 2 weeks of food at a youth emergency shelter

$1,000 a year will provide:

· 6 months of respite care for a needy homebound senior 

· 3 meals per day for a family of 4 for 80% of the year at a CFC Food bank organization

· A mentor for 1 child in need for 1 year

· Monthly nursing visits for a child at a hospice program for children

· 10 households with the resources needed to maintain utilities and prevent homelessness 
I am proud to say that I have personally given to the CFC and that (Command/Activity) has once again committed to support CFC this year.  Please join me in investing in this year’s Campaign.  Your gift will truly help empower our community!
Sincerely,

(CO/XO/DIRECTOR/Coordinator Signature)

(CO/XO/DIRECTOR/Coordinator Name)
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Sample Endorsement  –  Mid-Campaign
Campaign Endorsement Letter from CO/XO/Director /Coordinator  (2):
Dear (Employee),
(Command/Department) believes that as a Command/Department and as individuals we have a responsibility to the community where we live and work, and abroad.  Our community and our world is what we make it, or what we fail to make it.  The choice is ours.

(Command/Department) and its employees care.  We care about our work, we care about each other, we care about our community and we care about our world.  So does The Combined Federal Campaign.  The CFC is investing in what matters – results!  Investing in community impact helps everyone by making our community and world a better place in which to live, work, and raise a family.

This year, (Command/Department) has set an employee goal of ($ X) and (X %).  This may not be an easy goal to reach, but past experience shows that (Command/Department) is made up of esteemed people whose capacity to care knows no bounds.  For those who have made a contribution, Thank You! For those who have not yet participated, please consider making a gift and giving as generously as you can. The Combined Federal Campaign is investing in what matters most globally and in South Hampton Roads – providing real results for real issues and real people.
Thank you for your support!
Sincerely,

(CO/XO/DIRECTOR/Coordinator Signature)

(CO/XO/DIRECTOR/Coordinator Name)
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Campaign Endorsement Letter from CO/XO/Director /Coordinator (3):

Dear (Employee),

Thank you for your generous donation as a (Command/Department) employee.  Last year, your gift was combined with the gifts of others to touch millions of lives globally and in our local community. 
Our Command/Department’s CFC Campaign will begin on September 1st and end December 15th.  During the campaign, you will hear more about the impact the Combined Federal Campaign is making in helping families move from surviving to succeeding. And this is just one of the impact areas the CFC supports.
For over 50 years, the Combined Federal Campaign has been the trusted leader that mobilized resources to address the community’s most pressing issues, resulting in solutions that create measurable progress.  Your donation allows CFC to continue to strategically focus on impact areas in Environmental Issues, Animal Care, Education, Financial Stability and Health – the key building blocks for a good life, a good community and a good world.

Each of us can share something, so please join me in making a generous gift to the CFC.  And let your CFC Coordinator/Keyworker know if you would like to visit an agency, volunteer or get more involved with our Command/Department’s campaign.

Your gift, your voice and your talent are unique and important.  When you share these with others you join in the COMMITMENT and the movement of CARING!
Please consider giving to the Combined Federal Campaign and helping your friends, neighbors, family and co-workers succeed in hard times and beyond. Thank you!
Sincerely,

(CO/XO/DIRECTOR/Coordinator Signature)

(CO/XO/DIRECTOR/Coordinator Name)
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Sample Leadership Giving Letters
Leadership Giving Letter from CO/XO/Director /Coordinator  (1):

Dear (Employee),

At the core of every successful endeavor are generous individuals like you who provide extraordinary leadership and support.  You continually establish a powerful example for others to follow and I am counting on you to do that again as our CFC Campaign gets underway.

For over 50 years, the Combined Federal Campaign has been strategically working with the best community partners, locally and worldwide, and investing in the most effective programs focused on Environmental Issues, Animal Care, Education, Financial Stability and Health.

The Combined Federal Campaign is asking leaders across our community to respond and COMMIT to the call to action of CARING.  I am asking you to join me in supporting our CFC Campaign with a Leadership Level gift of $240 or more per year.  Currently, (Command/Department) has over (###) Leadership Givers and we hope you will join us in making that commitment.

As a Leadership Giver myself, I know my gift allows the CFC partners to deliver programs targeting the most pressing community needs in human and health services.  

If you are interested in doing something that really sets you apart, please consider making a Leadership Gift to the Combined Federal Campaign.  You not only help shape the future of our community, you set the example for others to follow.

Thank you for supporting the Combined Federal Campaign!
Sincerely,

(CO/XO/DIRECTOR/Coordinator Signature)

(CO/XO/DIRECTOR/Coordinator Name)
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Sample Leadership Giving Letters
Leadership Giving Letter from CO/XO/Director /Coordinator  (2):

Dear Colleague,

(Name), you are a leader in our organization, and the example you set for others here through your talents and your commitment to our community and world is priceless.  I encourage you to continue to CARE this year as a Leadership Giver in our CFC Campaign.

To begin your own legacy of giving, simply make a pledge of at least $240 or more.  In return, you make an incredible difference in our community.  

Your Leadership Gift will send a powerful message to everyone in our Command/Department – that we value our world and local community and the Combined Federal Campaign’s role in making it a better place for all.  

Thanks for all you do!
Sincerely,

(CO/XO/DIRECTOR/Coordinator Signature)

(CO/XO/DIRECTOR/Coordinator Name)
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Sample Thank You Letters
Thank You Letter from CO/XO/Director /Coordinator  (1):

Dear (Name),

On behalf of (Command/Department) and the Combined Federal Campaign of South Hampton Roads, I would like to express our deep appreciation for your involvement in this year’s campaign.

Your time and talents in supporting the CFC Campaign are greatly appreciated!  Your efforts are an expression of your COMMITMENT and CARING spirit and represent an investment in the future of our community and world.

Your gift to the CFC of South Hampton Roads will help to make an impact on the most critical needs facing our global and local community.  Thank you for your participation!  Together we are helping make this the most vital, caring world it can be!
Sincerely,

(CO/XO/DIRECTOR/Coordinator Signature)

(CO/XO/DIRECTOR/Coordinator Name)
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Sample Thank You Letters
Thank You Letter from CO/XO/Director /Coordinator  (2):

Dear (Name),

Thank you!  Your investment in the Combined Federal Campaign of South Hampton Roads helped raise a total of ($$$) and our percent of participation is X%.  On behalf of (Command/Department), our world and our local community, thank you for your participation in this year’s campaign!
Your investment in the CFC is working everyday by making a difference in people’s lives and impacting the most critical needs facing us globally and in our local community.

Again, thank you for your personal investment through the Combined Federal Campaign!  When you give to the CFC Campaign, you help bridge the gap between those who need help and those who can help.  Your contribution is helping our world and local neighbors lead better, healthier lives!
Sincerely,

(CO/XO/DIRECTOR/Coordinator Signature)

(CO/XO/DIRECTOR/Coordinator Name)

