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INSTRUCTIONS ON HOW TO READ YOUR 
CAMPAIGN ACCOUNT REPORT
Items with bullets should have been verified with CFC Staff.  IF THERE IS INCORRECT INFORMATION, PLEASE LET A CFC STAFF MEMBER KNOW.
· NAME OF ACCOUNT:  This is your command/activity name, address and central number.  The title of your boss is at the bottom.

YEAR:  Current campaign year

· COORDINATOR:  This is the current CFC Coordinator name and the names of the last two coordinators if they are available.

ACCOUNT #:  This is the account number used to track your pledges and is used on your collection envelope along with an “F” for Federal.

USDGT:  This indicates the federal area which you are assigned to.  C F C 2 for example is SURFLANT and C F C 11 is USPS.  Refer to your www.cfcshr.org to find your LFCC representative and CFC staff representative.

EMPLOYEE CAMPAIGN HISTORY:  A five year giving history is maintained for each account less the current year we are soliciting for.  

CAMPAIGN YEAR:  The year at the far left and begins with the current year and a four years prior for CFC.

· 
NO OF EMPLOYEES:  Number of employees reported for your activity each year.


# OF GIVERS:  Number of personnel giving for each year.


% OF PARTICIPATION:  Percentage of participation for each year.


EMPLOYEE PLEDGES:  Amount of dollars pledged for each year.


GOAL:  Goal for each year. 

EMPLOYEE PER CAPITA:  Average giving dollar if all employees participated divided

into total raised.


AVERAGE GIFT:  Average gift found by dividing total number of givers into total 


raised.
TOTAL # OF GIVERS SUMMARY:  A five year history comparing the number of payroll givers versus the number of cash/check givers.  

· CAMP YEAR:  Last five years starting with the current year.


TOTAL GIVERS:  Total givers by year.


PAYROLL GIVERS %:  Number of givers by payroll and the percentage.

AMOUNT:  Total dollars for payroll givers.


CASH/CHECK %:  Number of givers by cash/check and the percentage.

AMOUNT:  Total dollars for cash/check givers.
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